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INTRODUCTION

Oracle Business Intelligence Enterprise Edition (OBIEE) is a web-based Business
Intelligence tool that provides a full range of reporting and analytics capabilities that allow
you to:

= (Collect up-to-date data from your organization

= Present the data in easy-to-understand formats

= Deliver data in a timely fashion
These capabilities enable better decisions, informed actions, and the ability to implement

more-efficient business processes.

There are two different user roles:
e Consumer: Utilize published reports to view and analyze data. Select from
predefined prompts (drop down lists) to specify timeframe and data required.
e Author: Utilize published reports to view and analyze data. Ability to create custom,

ad-hoc reports and publish the reports for consumers and authors.

USER INTERFACE
=  Web-based application

=  Works from all browsers (IE, Chrome, Firefox, Safari)

= Allow pop-ups from rpi.edu

HOW TO LAUNCH OBIEE

e Web Application (no installation or special setup required) Sign In

Enter your user id and password.

e URL: https://obiee.server.rpi.edu/analytics/

User ID

Password

| |
Sign In

e Sign In (RCS User ID and RCS password)
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TERMINOLOGY

Dashboard: An object that provides personalized views of corporate and external
information. A dashboard consists of one or more pages. Pages can display anything
that you can access or open with a Web browser, such as results of analyses, images,
alerts from agents, and so on.

Analysis: A query that a user creates on the Criteria tab in Presentation Services. An
analysis can optionally contain one or more filters or selection steps to restrict the
results.

Prompt: A type of filter that enables the content designer to build and specify data
values or the end user to choose specific data values to provide a result sets for an
individual analysis or multiple analyses included on a dashboard or dashboard page.
A prompt expands or refines existing dashboard and analysis filters.

Subject Area: In an Oracle Bl repository, an object in the Presentation layer that
organizes and presents data about a business model. It is the highest-level object in
the Presentation layer and represents the view of the data that users see in
Presentation Services. Oracle Bl repository subject areas contain presentation
tables, presentation columns, and presentation hierarchies.

Fact table: In an Oracle Bl repository, a logical table in the Business Model and
Mapping layer that contains measures and has complex join relationships with
dimension tables.

o Aggregated: A table that stores precomputed results from measures that
have been aggregated over a set of dimensional attributes. Each aggregate
table column contains data at a given set of levels. For example, a monthly
sales table might contain a precomputed sum of the revenue for each product
in each store during each month. Using aggregate tables optimizes
performance.

Dimension: A hierarchical organization of logical columns (attributes). One or more
logical dimension tables might be associated with at most one dimension.

Dimension table: A logical table that contains columns used by a particular
dimension. A dimension table cannot be a fact table.

Nightly refresh: Process where data from source tables (i.e. Banner) is transformed
and put into the Data Warehouse database. The data is refreshed every evening.
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HOW TO NAVIGATE

e Will open to this Home page, select Catalog

ORACLE" Business Inteligence Search [ All 1 | Advanced Helpw SgnOw O

Home

Create... % Recent

T Analysis and Interactive Reporting Dashboards
| Anzlysis | Dashboard | More v

—7-1‘ Finance Summary and Trans... Sol Finance Summary and Trans... ';:id Finance Summary and Ti
1 & Mobile Application 190 Open | More~ Q0 Open | More « QG Open | Edz | Moce »
|| Mobile App
- [Go] Fnance Summary and Trans.. [5g] Finance Summary and Trans... 55| Finance Summary and Trans..,
1=]| <09 batall
Published Reporting 1988 open | Edit| More » 90 Open | Edit | More » B89 Open| Edt | More ~

| Report | Report Job | More

More Dashboards
Actionable Intelligence
Agent | Action Others
(575 Performance Management [Lela] POt Review —als] Fringe o] Port Review
(= =F| Scorecard | KPI | KPT Watchiist =5 Open| Edit| More » (E8) Gpen | Edit | More » Open | Edt | More»
(3 Marketing —=

—eia] Action_Link_STLY_Admission..
[—] Open | Edit| More »

_A Most Popular
| Fnance Summary and Trans.. [Tq5g] Summary Budget Summary ..
t Open | Edt | More «

Segment | Segment Trea | List Format

Browse/Manage...
All Content +
@ My Analyses
& My Reponts L
@ My Scorecards o =x e 74
@ My Agent Subscriptions ——3 Finance Summary and Trans.. __.._.J Action_Admissions_Undergra... ‘
@ My Agents IS5 Open | More~ : Open | Edit | More » | Edn| Moz~
& Mobde Apps Library
Markating Jobs
Report Jobs
Report Job History
Get Started...

m Introduction to Oradie BI

Datzbase Interaction Subject...

J Open | More« Open | Edz | More «

Fil_Net_Confirms_percentile_..

D0

Oracle BI EE Documentation

Downlozd BI Deskiop Tools v

® Help Contents v

asa
aé« Oracle Technology Network
e 2%

e Will open a standard file explorer view

ORACLE" Business Inteligence Search [ Al - #| Advanced Help- SignOw O

Catalog 3

3-8 a‘ oh 7 | [ Lecation | fShared Folders | [[]Show Hidden Iems | (3

iRaea v | 5o [Name A-Z w | [ Show More Detsis

- [ My Folders A

7 (23 Shared Folders < Admissions Graduate | Last Modified 10/10/2016 2:15:34 PM | Owner weblogic A
I+ [ Admisions Graduate Expand | Mora v
=[] Admissions Graduate Personal Folders
b | Adeissions Undangradusts . Admissions Graduate Personal Folders | Last Modfied 10/10/2016 3:15:55 PM | Owner weblogic
1= [ Admisions Undergraduate Personal Folders —‘ Expand | More »
b= [ Advancement
1> [ Advancement Personal Falders f Admissions Undergraduate | Las: Modfied 10/10/2015 3:02:25 PM | Owner System Accourt
I | ) Finanee n J Expand | More ~
= |_) Finance Personal Folders 1
L= | J)Labor Verifications Admissions Undergraduate Personal Folders | Last Modified 5/31/2017 8:45:10 AM | Owner System Account
(- __|Pmiernen( _A Expand | Mors -
& |_J Procurement Personal Folders
= [ Rensselzer Documentation ——  Advancement | Last Modified 4/6/2016 2:28:07 PM | Owner System Account
& [ Sampis Ltz ol Expard | More -
k= [ Test Reponts
1= [ Usage Tracking v f Advancement Personal Folders | Last Modied 5/25/2016 2:21:22 PM | Owner System Acoount

< > Ll Expand | More v v

»| Tasks | Preview
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TOOLS AND MENUS

Prompts (drop down lists)
e Select one or more values from the drop-down list or
e Type directly into the drop-down box or
e Search for something specific (at the bottom of the drop down list is a search box)
e Select Apply (this will process the report based on what you selected in the
prompts)
Page Options

#| Advanced Help~  Signout ©
Page Options
..... =2
b

B 1dd To Bricfing Bock
Create Bookmark Link
Create Prompted Link
Apply Saved Customizabion »
Save Current Customization...
Edit Saved Customizations..,
Chear My Customizaticn

Print and Export
e Dashboard (will print or export entire dashboard, all pages)
e Page (will print or export the current page you are on)
e Report (will print or export only the report section you have selected)

e Print
o Printable PDF

o Printable HTML (includes more options for resizing, headers and footers)

e Export
o PDF
o Excel 2007+ (formatted data, totals are static)
o PowerPoint 2007+
o Web Archive (.mht)
o Data

= (CSV Format (raw, unformatted data, no totals)
= Tab delimited Format
= XML Format
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Rows Visible (how to view all rows of data)
e By default, only a certain number of rows will be visible. If there are additional rows
available, you will see the arrows below. Just select the double arrow to view all

rows of data.

& ,-sznnwn-z{

Drill to Detail
e Ifafield in areportis blue, there is additional detail available. Just click on the field
and a new browser window will open.
Add Column
e Right click on a column name, select Include Column, then select from the available
columns
e Or- from compound layout view, drag column into table
Move Column
e Hover cursor over a column name until you see the double arrow cross icon 4%”
e Then left click to select and drag column below the column name until you see a
highlighted area where you want to insert it
¢ Or - from compound layout view, drag column until you see the highlighted area
where you want to insert it
Remove Column
e Right click on a column name, select Exclude Column
e Or - from compound layout view, select the more options icon to the right of the
column name, then select remove column
Hide/Unhide Sections

e Select the down arrow at the top left of the section to hide
Summar',r by Org & Fund

e Select the right arrow at the top left of the section to unhide

Summary by Org & Fund
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Save Current Customization

e From the Page Options menu (upper right), select “Save Current Customizations...”

Open v Signed In As | ~

(=2

)| Page Options

/' Edit Dashboard

,ﬂ, Print »
lF_i] Export to Excel »
i) Refresh
[ Add To Briefing Book

Create Bookmark Link

Create Prompted Link

Apply Saved Customization »

I Save Current Customization... I
Edit Saved Customizations...
Clear My Customization L Api

e Then add a meaningful name

e To apply this customization to this dashboard each time you open it, select “Make
this my default for this page”
Save Current Customization @

Name E&G Instructional
Save for ® Me
O Others  Set Permissions

Make this my default for this page
OK | Cancel

Clear Customization

¢ From the Page Options menu (upper right), select “Clear My Customization”

Open v  Signed In As (NG -
22

H Page Optsans.

¢/ Edit Dashboard
ﬂ, Print "
[ Export to Excel »
GE Refresh
& add To Briefing Book
Create Bookmark Link
Create Prompted Link
Apply Saved Customization »
Save Current Customization...
Edit Saved Customizations...
[[Clear My Customization | Api
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Open Custom report

e To view reports that have been saved as customizations

e The newly created customization, plus any others you have available to you, will
now be accessible from the Page Options menu

e Select “Apply Saved Customization” and select customization from the list

=

/ Edit Dashboard |

h__% Print 4

@ Export to Excel »

@ Refresh |

E Add To Briefing Book |
Create Bookmark Link

Create Prompted Link

E&G Instructional <——] Apply Saved Customization » | |

Subtotal

e Right click on a column name, select “Show Subtotal”, then select location

) Sort Column ]
Kaap Only k
Rameve v

[ sow subtotal ™
Show Row level Grand Total L After Values
Show Column level Grand Total  » Bafore Walues
Exclude cokumn At tha Baginning
Include cobumrn v Ax tha End
Mowe Column "

e Or - from the compound layout view, select the sum icon to the right of the field and

select after
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Grand Total
e Right click on a column name, select “Show Row level Grand Total”, or “Show

Column level Grand Total”, then select location

B Sort Column v

Kasp Only '
Ramows b

Show Subtotal ¥

Showw Row lervel Grand Total g Nene

Sheww Column level Grand Total  » Bafere Wl

Excliude column ¥ Afver Volues
Indude calumn k
Micrve Column b

e Or - from the compound layout view, select the sum icon to the right of the field and

select after

Add Pivot Table Section
e Hover cursor over a column name until you see the double arrow cross icon 4%”
e Then left click to select and drag column above the column name until you see a
highlighted area named “Sections”
o This will move the column above the report

= Budget Detad

Sections

Org Fund  Account Account Description Program Level 3 Activity | Document Code | Document Reference Number

e Or - from the compound layout view, drag the field up to the “Sections”
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Add Pivot Table Prompt
e Hover cursor over a column name until you see the double arrow cross icon 4%9
e Then left click to select and drag column above the column name until you see a
highlighted area named “Pivot Table Prompts”
o This will move the column above the report as a prompt (drop-down list)

¥ Budget Detad

Pivot Table Prompts

Org Fund Account Account Description Program Level 3 Activity  Document Code  Document Referenoe Numiser

e Or - from the compound layout view, drag the field up to the table prompts section
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CREATING AN ANALYSIS, QUICK STEPS

=  From main menu, select New

Select Analysis
= Select your Subject Area
= Save (Shared Folders, “zz Your Name”, add a useful name for the report, add a useful
description for your report) (Tip: save work often)
=  Will open to Criteria Tab
o Double click or Drag fields from Dimension and Measure folders into Selected
Columns section
o Add Filter (i.e. Fiscal Year, Org, Fund, etc.)
= Select Results tab
o Add Pivot Table (from the New View icon)
o Drag fields into rows
o Drag fields to excluded section if they do not need to be visible
o Drag fields to prompt section if needed

o Edit properties and format as needed
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CREATING AN ANALYSIS

=  From main menu, select New

ORACLE Business Intelligence Search |All Advanced Help» Signouwt O

Home e —
= Select Analysis
! i =
E lew~ || BS Open ~ | Signed In As

Analysis and Interactive Reporting
Analysis

Dashboard

? Filter

Dashboard Prompt

¥ Condition

= Select your subject area (in this example, we will use Finance OL Summary)

@ Finance OL Details

OLT- Finance Operating Ledger D
@ Finance OL Summary
OLM - Finance Operating Ledger Summary

= This will open the Criteria tab for a blank Analysis:
ORACLE Business Intelligence Search (4l [v] *| Advanced Hep+ Signow O

Hofne = Catalog — Favoriles » Dazhboards " Heéw » = Dt w Signed In Az _ -
Criteria |  Recule | Prompts  Advanced 05 @
~| Subject Areas O m}'@w ﬂ\‘iﬁ
7 mhum=ﬂ|.5m'f | Sedected Columns B %
A it
- SA:M Double dick on column nemes in the Subject Areas pane to add them to the anabysis. Once added, drag-and-drop columns to reorder them. Edit &
_'" ity column's properties, formula and filters, apply sorting, or delete by dicking er hovering ower the button next to its name.
= D Fscal Period
& [Fund
= [ Fund Financial Manager Deep Cobumns Here.
= [ Grant
& [ Institute Pricrity
= [Dimacuso

= [ Organization
= [ Orgasization Histary

> [3Pass Through Spensor =/ Filters d
& [ Program Add filbers to the anshysis criteria by dicking on Filber option for the specific column in the Selected Columns pane, or by dicking on the filter button in
&= [ Sponsar the Filter pane header. Add a saved filter by dicking on add button after selecting its name in the catalog pane.

& [~ Measures ——
1 Aadd Filters Here.

~| Catalog % eh 7 @
List I |

& [ My Folders
= | ] Shared Follers
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Save your Analysis now. Select Save icon top right of screen.

ORACLE" Business Intelligence Search [All I~ | #] Advanced Help v SignOut O

Dashboards » | [ New~ | BB Open~  Signed In As F& *
Criteria | Remls | Prompts  Advanced a@ @

o Tip: save your work often

This will open to allow you to navigate to where you want to save this within OBIEE.
o Savein:

= Shared Folders, there will be a folder towards the bottom beginning
with “zz”, then just open the one with your name, add a useful name
for the report, add a useful description for your report Analysis

e Best practice, save in folder named with report type, in this
case, this is an Analysis so save this in the Analysis folder

= Name: Use a name that makes it clear what the intent of the report is.
This will help the folders to stay organized and clear.

= Description: Clearly describe the report.

= Note: Shared Folders (My Folders are only accessible to you)

Save As @8
Folders . Save In
0= | Ishared Folders 2 [T v| Gy £ @) -

o i

= i

=S 2

=i

= Ezz

=

b

B = 3
B Ezz

> Dz

= i

[

= [Jz

b= [ ez Mame

=S UnrestrictedFundSummary
> Az Description

> Oz o | Author training tes

_ K | _cancel |
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= Expand Dimension and Measures folders
= Double click or Drag fields from dimension folders to the “Selected Columns” section
(these will be your columns)
o Account: Account Line Category
o Fiscal Period: Fiscal Year, Fiscal Period
o Fund: Fund, Fund Description
o Organization: Org, Org Description

= Double click or Drag fields from Measures folders to the “Selected Columns” section
(these will be your facts or calculated fields)
o Measures: Budget Amount Sum, Expenditure Amount Sum, Transfer Amount
Sum, Encumbrance Amount Sum, Available Amount Sum

FundOrgSummary Home | Catalog | Favorites ~ | Dashboards~ [ New~ | BS Open » | Signed In As ENNENIENENNN -
Criteria  Results | Prompts  Advanced ag @

+ Subject Areas Qw-@ @ FAEE
“ i) Finance OL Summary ~| Selected Columns %

. lal

V | J)Account

jg_lﬂ - Double click on column names in the Subject Areas pane to add them to the analysic. Once added, drag-and-drop columns to reorder them. Edit a column’s praperties, formula and filters,
g l“““m ‘apply sorting, or delete by dicking or hovering aver the button next to its name.

- Acrount Description

& CDActivity Drop Columns Here.
& ) Fiscal Period

& (3 Fund

& (3 Fund Financial Manager
& (D Grant

= [ Institute Priarity

= [Jmacuso | Filters Pl »
& (g Organization Add filters to the analysis criteria by dicking on Filter option for the specific column in the Selected Columns pane, or by dicking on the filter button in the Fiter pane header. Add a saved

- Qamnhaﬁq" gy filker by clicking on add button after selecting its name in the catalog pane.
£ () Pass Through Sponser

& [ Program
&= (3 Sponsor
7 [~ Measures -
- — Operating Ledger Monthly Measures
(3 Annual Budget Amount Sum
3 Annual Budget Amount With Roll Sum
[} awailable Amount Sum
[ Budget Amount Sum v
(3 commitment Amount Sum 4
3 Commitment Amount With Overhead Sum
[} commitment Overhead Amount Sum
[ Encumbrance Amount Sum
Expenditure Amount Sum
ITD Budget Amourt Sum
- ITD Commitment Amaunt Sum
ITD Commitment Overhead Amount Sum
- ITD Commitment With Overhead Sum
- ITD Encumbrance Amount Sum
ITD Reservation Amount Sum
ITD Revenue Budget Ameunt Sum
Reservation Amount Sum
- Revenue Amount Sum
- Salary Sum
Salary Amount with Fringe Overhead Sum
- Salary Fringe Amount Sum
- Salary Overhead Amount Sum
[} Transfer Amount Sum
[} ¥TD Budget Amount Sum
[ YT Revenue Budget Amount Sum

Add Filters Here.

I REEEEE

o [ o | s o o o

= Add a Filter

o Select the Filter Icon in the Filter Section Hew Fiter °om
o Select Fiscal Year, then 2018 (select or type) o e =

o Select OK Value midmm.,ms, . e
o Note: if you want to filter on a field thatis not  uecre

in your Selected Columns, just select the “Add =~ Ccomertths terso sor
More Options” box and you may select a field
from the Subject Areas

ﬂ Cancel
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= Add a Filter directly from a selected column
o Select the drop down icon on the right of Org
o Select the Filter icon
o Then, select an org or type an org

v Selected Columns
Double click on column names in the Subject Areas pane

Account Organization
H Account 5 org | B Org Description =
9 sort ’
:’9 Edit formula
R . % Column Propert!es
] v! Filters P Filter
Add fiiters to the analysis ¢ 3¢ Delete »pth
saved filter by clickingon: __ Filter sn2
H Save Column As 1

= Note: if a filter is not used, the results will be processed for all data the user has
permission to view for the Subject Area of the Analysis
o Ifyou opened results and don’t want to see the data, there will be dialog in
the Compound Layout: searching...to cancel, click here

ORACLE" Business Intelligence

Untitled

Criteria | Results Prompts Advanced

v Subject Areas AH-d@ S-/-Bh-H@ B-@

s g L 'll‘l’
(] NACUBO A Compound Layout
) Organization R

= Organization History ' Searching.. To cancel, cick here. |
- Pass Through Sponsor 5

- Program

VVVVY

=  Open Results tab

FundOrgSummary Home | Catalog = Favorites » | Dashboards v | [ New~ | BB Open ~ | Signed In As .
Criteria | Results|  Prompts | Advanced B& @
v Subject Areas QH-W 5-4-BE-20 3-FPOP G6 BE = i
7 () Finance OL Summary | Compound Layout

> [ Account v
- Cataloa % loh 7 W@ || [ e B R
2 Views % 0-72 W RE | orgsummary
[*] Tige
E Table BaEs R
Fund Account .
Account |Org Description [Fund Q‘C"s“’m“ Home E:;cdn!::':: org mn;:m e mu" | actvity |

o Views contain the objects within the Analysis

= So far, we have a Title and a Table (data results)
To edit, you may use the toolbars next to Views, or you may use the toolbars
in the Compound Layout

O
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Tool Icons from the Compound Layout:

® Format 8 View Properties

X Delete

Format Container

@@ Table Properties @/
& &} Style | Write Back
Cell
Data Vi ( with serolling content
Horizontal Alignment |Default (System)[v |  Background Color | ata Viewing

Vertical Alignment |Default (System)

Pixels
Border s
Pasition |Default (System) Border Style | Defaut (System) [~ |
v
sorder cotor [ ] Display Folder & Column Headings | Only column headings
J J Null Values [ ] Tnclude rows with only Null values
Row styling [ Enable alternate styling ]
| Additional Formatting Options
Repeat cell values
Width Height
Indent (Left Padding) e Master-Detail [ ] Listen to Master-Detail Events
Tap Padding Battom Padding Event Channels
OK Cancel OK Cancel

s Edit

Drag/deop messuses, columns and birarchies to detormine table iyt
Table Prompts 2l G

o bere for Table sromts

sectons 21 8

a sectoned Tabe

Drop here fer

Table &

Columas and Heasures E 5
Aecount Grganization

S account B E 5 org Description B E Grund B E 5 rumd Descrption B

Fund

vere 1o exthude from this Table anly

To remove
from
compound
Layout view

Views Icons (same as Tool Icons plus the following):

i C- B
E Add View ~ New View Duplicate View @ Rename View X Delete
To add a view i Bt Visualization To create a copy of To
tO the Wﬁ Recommended Visualization for  * an eXiSting VieW. permanently
compound g :::e delete view
layout. Select 3 Pot Table from analysis,
VieW, then the EX performance Tile notjust
icon to move B Treemap removed
the view. [ rretis , from the
I Graph v compound
D Gauge 8 layout.
(B> Funnel b
@ wap
W7 Filters
4§ selection Steps
Other Views 3

Create Pivot Table

o Select the New View icon from either the top bar of the compound layout or
from the Views Pane

FundOrgSummary Home | Catalog = Favortes ~ | Dashboards » | [ New | BB Open~  Signed In As I
Criteria  Results | Prompts | Advanced B @
~| Subject Areas QH-@@ 3-9-B-20 | B-FPIT B BE-= i§
*J ([} Finance OL Summary | Compound Layout
> [ Account ) v
v Catalog *E a7 @ i B R
e @ %
Ewm §-7 U R = FundOrgSummary
Title =
B Table @/ R
] Fund Fund o Home org [Account  |Aecount Mmly R .F
Account | Org Description (Fund |\ coroorion :f;"‘ Deseription Description 'c";';gm Deseription — | REtvtY |y,

Page 15



o Select Pivot Table from the list of options
[EF] Best visualization

-

Iﬂ Recommended Visualization for
Title

5] Table

[ pivot Table

m Performance Tile

. Treemap

E Trellis 4
H Graph 4
€ Gauge 3
(> Funnel b
@ wap

W Filters

4 selection Steps

Other Views 3

o This will bring you to the Layout pane for the Pivot Table

ORACLE" Business Intelligence seach (M v -

Cotera Rewlts | Prompn | Advaresd B @

& oot Table Dore | Revert
wsubjecthreas LH-BW 4 0B We B P @ My w
¥ GllFnance oL summary ~ .
b account. -~
b ity org Foucal |Accountlne [ FundMomeOrg  Actvity I -
b 3 Pcal Peried Gerotn  Tew [Cowgary oo Omoten  Deopte PSRN e
& Furd 27 [Cepeal 3|04 peds Energing Priorities 200207 | 506032 [ |
L [ZIFund Fraresl Marager Fropects Cperstons & Necessery Act .
& (et L
b tettue Prioriby W ¥ Layout
Catalog -1

Drip here for a secioned Povat

Fvot Table 15

Rows (£

Organaaton Fcal Ferod Acount Fund actvey Fund Fca Ferad Actour

Hogoesrotn B E Brocs vew B &) 5 acoourt ire comgery B 2 g B @ ge, B B gacrty om B & gacoey B B greg B & Grovoesconn B E Greirec B B gacon B 5 Qacomoe
Excluded

Messre Labels

®

o This is where you can modify the presentation of the data and organize it.

o Under Rows, move the fields around in the order you’d like to see the report
by simply dragging and dropping. There will be a line highlighted where the
field will drop. (Order: Fiscal Year, Org, Fund, Account Category)

o To exclude fields from the table, just drag them to the excluded section
(remove activity description)

o Save, then select Done

@R @

\
Done Revert

Editing from: " Compound Layout"

o This will open to the Compound Layout where you will see the Title, Table,
and Pivot Table views (scroll down to see the Pivot Table)
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o Turn off “Display Results” while editing in compound layout view (if there
are many rows of data, it’s helpful to turn off display results so it does not
process reports continually)

@ U @ PP @8 38
Dis ia Results
| Account Line Category |Fiscal Year |Fiscal Pesiod [Fund  [Fund . P2y |Org |Org Description |
o Remove the Table view from the Compound Layout
Compound Layout
b7 R
Fund Org Summary
&
org Fund Home Org Accoust Account Line | Acity | Remove View from Compound Layout
(001  Enterprise | 130000 ESG - Departmentsl 2810 | Enterprise ‘Office Operatiens | NonSalary | Emergng 2002
Information Non-salary Information Services  Supples Priorties &
Services Necessary
At
= Now you will just have a Title and Pivot Table view
o Edit Title view
Compousd Layoul
Funid Oy Susmamary
= Change font size, bold, and center
Title
Fund Org Summary
’ . Format Title @R
Caption Fund Org Summary
— It ¢ g
3-’“;"“ - URL of | Font I
) o e Family | Verdana El Size 24 I
Color .;I Style | Bold z Effects | Underline Z
Do not displa Cal ——
Horizontal Alignment | Center v Background Color ]
Optional - Vertical Alignment | Default (System)z Wrap Text
te: W Bordar gs

Position | Defautt (System) E Border Style | Default (System) |V |

J:IJ Border Color ;]

2| additional Formatting Options

2| custom CSS Style Options (HTML Only)

ﬂ Cancel
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o Edit Pivot Table properties
= Asyou can see, in order to see all columns in the pivot table, you must
scroll. Select Content paging (this will auto-fit columns on the page)
Pivot Table Properties @B

Data Viewing ; Fixed headers with scrolling content

®) Content paging
Paging Controls | Bottom | V
Rows per Page
Display Folder & Column Headings | Only column headings v
Null Values l:‘ Include rows with only Null values

D Include columns with only Null values
Row styling D Enable alternate styling

Alternate | Innermost Column

Master-Detail l:‘ Listen to Master-Detail Events

Event Channels

0K Cancel I

= Save

o Add Prompt to Pivot Table

A Ix
= Edit Pivot Table -

* Drag Fiscal Period up to the Pivot Table Prompts section
Drag/drop measures, columns and hierarchies to determine pivot table layout.
Pivot Table Prompts E' Eﬁ

Fiscal Period

E Fiscal Period E

= Save, select Done
*  You will now see a drop down list at

the top of the Pivot Table view for [
Fiscal Period vor Pedlog P
017 Aok g3 B

Page 18



= Add subtotal for Fiscal Year

e Rightclick on Fiscal Year Column, select Show Subtotal, then
select After Values

s O Sart Column + g Desoripbon
serprise Information Send
Keep Only v
Remaove g
Add Members...
Add Custom Calculated Tem...
ES |
Shiow Subtatal ' Mone
L Show Row bevel Grand Taotal b After Values
Show Column level Grand Total  + Before Values
Exclude column A2 the Beginning
Mave Column v A tha End
o Save
e OR:
o From the compound layout view, Edit Pivot Table
&A%

o Select the Sum icon to the right of the fiscal year field:

Columns and MHeasures I &

Facal Perod Furd
i Frscel ear ._ﬂ i Hieeas DR |
¥ MHone
Excluded e

Crophere toeschd  pormas |abel...

s Walodd. ...

o Then select “After”

o To find your Analysis:
= (Catalog, Shared Folders, folder towards the bottom beginning with
“zz” then your name
* You will see your analysis with options to Open or Edit

Catalog ki lf Meet » | BB Opan»  Signed In As _v

Gerew - [(§ -3 BN E- | 7 3 [) 7| | Lecsten (Shared Folders/zz Martin, Coliesn "] | [C]Shom Hidden ttems | (3)
~| Folders | [T v |50t | Type A-Z Tw| [] Shew Mors Detsis

= | IMw Folders A

[Test | Last Modified 7/17/2007 12:56:34 PM | Owner—————]

A =) Shared Folders
T RETERTS Graduate Fodmmat
&[] Admissions Graduabe Personal Folders Opan | Edi | Mors~
L [ Admissions Undergraduste -
L[] Admissions Undergraduate Sersonal Folders @ ;memmmml Last Modified /172007 2158118 BM | Owner e
[+ |_) Advanosment | Y
B | ) Advancement Persanal Foldars Open | Edt | More ~
[ ] Componants
b= [ ) Finance

£ | Fnance Perscnal Folders

[= [ Labor Verifications

B> [ Procunement

Lo [ ] Procurement Personal Folders

[ ] Renssatser Documentation

Lo [ Sample Lte -
£ [ Test Rwports
Bl iikaoe Todking

Y L = —
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BROWSER SETTINGS

Pop-Up Blocker

Internet Explorer

Chrome

Mozilla Firefox

@ e

Delete browsing history...
InPrivate Browsing
Turn on Tracking Protection

ActiveX Filtering

Add site to Apps

View downloads
Pop-up Blocker
SmartScreen Filter
Manage media licenses

Manage add-ons

Compatibility View settings

Fe covery
Windows Update

Performance dashboard

F12 Developer Tools

OneMote Linked Notes
Send to OneNote

Repaort website problems

Internet options

nfo.rpi.edu

Ctrl+ Shift=Del
Ctrl+Shift+P

Ctrle)

Ctrl+Shift+U

From the Tools Menu, hover over the

Pop-up Blocker item, and select “Pop-

up Blocker settings” option in the fly-

out menu. Add *.rpi.edu to the list of
Allowed sites

_—y
File Edit View Favorites m”

Pop-up Blocker settings

Tum off Pep-up Blocker

Settings, select “show advanced

settings...

)

" at the bottom, under

Privacy select content settings, under

Pop-ups select manage exceptions,
type *.rpi.edu, select Allow

Content settings

Flash

Allow sites to run Flash

®) Ask first before allowing sites to run Flash (recommended)

Block sites from running Flash

Manage exceptions...

Pop-ups

Allow all sites to show pop-ups

® Do not allow a

y site to show pop-ups (recommended)

Manage exceptions...

Options, content, exceptions, add
https://obiee.server.rpi.edu

@ Mozilla Firefox Web .. X @ Mozilla Firefox Start .. % | 4 Options
€ ov | about:preferences#content Search
L0 Content
=] DRM content
A v'| Play DRM content
=) Pop-ups
a v | Block pop-up windows
O Fonts & Colors
" Default font:| Times New Roman v | Size:| 16

Languages

Choose your preferred language for displaying pages

@ Fircfox automatically sends some data te Mozilla so that we can improve your experience.

Learn more

Exceptions...

Advanced...

Colors.

Choose...

¥

Choose What | Share | ¢
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Mozilla Firefox: Adobe Flash (Shockwave Flash) must be enabled (to view graphics like charts)

1. Top Right of screen, will
open menu of options. Select
“Add-ons”.

ﬁ@u&r«@

Cof

- 100% +

O = B§

New Window  New Private Save Page

Window
8 o0 @
-

Print History Full Screen
b Find Options @
1 g Manage your add-ons (Ctrle Shifte A):
: Developer
‘
I €) Signinto Sync
‘

E3 Customize (7] Q

“

2. From top left, select
Plugins

€ O Firetox | about:addons

Appearance

Plugins

3. Select “Update Now”:

A\ Shockwave Flash is known to be vulnerable and should be updated. Update Now

s Shockwave Flash
Shockwave Flash 1800 More

Options Ask to Activate "

4. Recommend, do not leave boxes checked under “Optional offers”,
select “Install now”

Step: 10f 3

Optional offers Terms & conditions:

| Yes, install the free McAfee Security
Scan Plus utility to check the status of

By dlicking the "Install now” button, you
acknowledge that you have read and agree
my PCsecurity. it will not modify to the Adobe Software Licensing

existing antivirus program or PC Agreement.

settings.

Leam more

Yes, install True Key™ by Intel Security

i to say goodbye to the hassle of

System requirements

passwords.

o Learn more

Windows 64-bit, English, Firefox oD securiy
Need Flash Player for a different computer? &

Note: Your antivirus software must allow
You to install software.

Are you an IT manager or OEM?

Install now

Total size: 196 MB

orporated Al ights reserved.
s Term:

5. Select “Save File”:

| Opening flashplayer25_xa_install.exe

You have chosen to open:
=7 flashplayer25_xa_install.exe
which is: Binary File (1.1 MB)

from: https://admdownload.adobe.com

Would you like to save this file?

6. It will ask do you want to install, answer yes

-

that can be

Update Flash Player Preferences

Security updates and enhancements are periodically released for Adobe Flash Player
and installed

7. Select auto update option, then “Next” | 8. Select “Finish” and restart browser
X - HEE

Adobe Flash Player Installer =B L] Adobe Flash Player Installer =

Adobe Flash Player: Installed Piease restart your browser.
v

IMPORTANT : Your update options have recently changed Learn More

Choose your update option:
(® Allow Adobe to install updates (recommended)
O Notify me to install updates
O Never check for updates (not recommended)

Finish

| Next |
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Internet Explorer, Clear Cache

(If menu in isn’t visible or there is no content, in IE, the cache may need to be cleared)

Hit F12 (on your keyboard) to display developer tools (or from the menu bar, select Tools, then F12 Developer Tools

Select the “Network” tab

Click the “Clear Browser Cache” button (4t from the left)

B N =

Restart browser

Debugger

Metwork

Ul Responsiveness

SUMPMARY

DET_I Clear browser cache.. rl + R i

Under Tools, Delete browsing history...

(€5 I

P~

Fle Edt View
iz @ ABCN.. G Google

@®) Reng

Ctri+Shaft+Del
Ctrl+Shift+P

Delete browszang history...

Tumn on Tracking Protection
ActiveX Filtering

ction problems

eopen last browsing sesson
Add ste to Apps

View downloads Ctris)
Pop-up Blocker

SenartScreen Filter

Manage media licenses

HOME DIRE:

RPInfo: Ren

Webmail | Events Ca Manage add-ons
Compatsbility View settings
Academics & R ;
« Degree Programs e AN,
« Academic Calend Feed discovery
* Admissions: Unde Windows Update
« Computational Ce
« Education for Wo Performance dashboard Ctrle Shifts U
o The Office of Gra
F12 Developer Tool
« Course Web Site! Deopes ook
a Final Evame L T T

Pu.. &) Fide.. [~ SYMS

* RENSSELAER'
&

LMS | SIS | Respite

Students

Advising & Leaming
Bursar

Career Developmer
Center for Commun
Dean of Students
Financial Aid

First-Year Experien
Crook | Ho

Profiler Memory Emulation (i

Check all of the boxes in the Delete Browsing History window
Click Delete on the bottom of the window

Delete Browsing History
Preserve Favorites website data

Keep cookies and temporary Internet files that enable your favorite
websites to retain preferences and display faster.

[ Temporary Internet files and website files
Copies of webpages, images, and media that are saved for faster
viewing.

Cookies and website data
Files or databases stored on your computer by websites to save
preferences or improve website performance.

History
List of websites you have visited.

Download History
List of fles you have downloaded.

Form data
Saved information that you have typed into forms.

Passwords
Saved passwords that are automatically filed in when you sign in
to 8 website you've previously visited.

Tracking Protection, ActiveX Filtering and Do Not Track
Alist of websites excluded from filtering, data used by Tracking
Protection to detect where sites might automatically be sharing details
about your visit, and exceptions to Do Not Track requests.

About deleting browsing histor: Delete Cancel

You will eventually after a short period of time, depending on your
personal amount of history since the last cache clear, see a pop-up
on the bottom of your browser. Click the x to remove the pop-up.

Internet Explorer has finished deleting the selected browsing history,
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CONTACT INFORMATION

If you have any questions or comments,
please E-mail the data warehouse group:

Email: Data Warehouse Support

iacs-dw-sup@lists.rpi.edu
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NOTES
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