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INTRODUCTION

Oracle Business Intelligence Enterprise Edition (OBIEE) is a web-based Business
Intelligence tool that provides a full range of reporting and analytics capabilities that allow
you to:

e C(ollect up-to-date data from your organization

e Present the data in easy-to-understand formats

e Deliver data in a timely fashion
These capabilities enable better decisions, informed actions, and the ability to implement

more-efficient business processes.

USER INTERFACE
e Web-based application
e Works from all browsers (IE, Chrome, Firefox, Safari)

e Allow pop-ups from rpi.edu (see Browser Settings section for more information)

HOW TO LAUNCH OBIEE
e Web Application (no installation or special setup required)
e URL: https://obiee.server.rpi.edu/analytics/
e Sign In (RCS User ID and RCS password)

Sign In

Enter your user id and password.

User ID

I |

Password

l |
Sign In
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HOW TO NAVIGATE

e Will open to the Home page, from here, select Catalog
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SUBJECT AREAS

e Finance

e Advancement

e Student

e Research

e Position Control

e Admissions
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Class List Dashboard

e From Folders, open Shared Folders, Student Enrollment Personal, and select the
Dashboards folder

e Select Open from the options below the Class List dashboard

e Subject Area: Student Registration and Academic History

e Purpose: To show class list (list of students) by course CRN with Instructor(s) and
Meeting Times

ORACLE" Business Intelligence search Al 2 #| Advanced Administration

E new~ B Open~

Catalog Home Catalog | Favortes v | Dashboards « Signed In As
userview + (-0 W E - | on /L R [E 7 Location /shared Foiders/St v | | [[] Show Hidden Items | (3
v Folders BE e Al v|sort Last Modified Ascending || [ ] Show More Detai
DL Folders ~ = ==
gared Follers = Student Counting | Last Modified 11/14/2018 2:23:29 PM | Owner weblogic
[WTa)
> [ ) Admissions Graduate 22 Expand | Open | Edit | More~
> |__) Admissions Undergraduate = > )
& G Advancement ._~—— Class List | Last Modffied 11/14/2018 2:42:29 PM | owner weblogic
L= ) CMMS Expand | Open [JEdit | More »
> 7] Components = :
&> [ Confiict of Interest [ @ Arch Student Report | Last Modfied 11/14/2018 2:42:37 PM | Owner weblogic

> |__J Degree Works Expand | Open | Edit | More
> |_J Electronic Warning System
> | ) Endowment
> | ] Faculty Summer Supplementa
> |_J Finance
> |_J Labor Verifications
I | ] Position Control and Labor
&> | ) Procurement
> |__J Rensselaer Documentation
L~ |__) Sample Lite 3
\) Student Enrolment
&> |_1Subject Area Contents
b (e
&> |_JAgents and Actions
« TN Ak e

< >
v Tasks

-
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e Will open as:

Class List Aboutt

w

Class List

* Required Fields:College Description and Dept Description

You may lme tased an =i of aoy of the prompes. After required pruompts ore sefected, solect othar arompes £ needed then salect Apphy

For bast oveng. wew oo TRV 81 8 Smw (CRN e & degendent an Colleos nnd Degt selecon!

=l Sulpect Code =l Cr -

*| Course Number =1 Instructor Full Naeme |

| Sacton TRk - Pranary indortor =l Resat v
To view Instructor(s) and meeting days and tmes, please select “Compoand Lyyout” from the following reports:  None v

Exnac

To viow Class List, please solect "Class List” or "Class List with Instructor” from the following reports:  hNone

(5,21

I you have any questans or comments, please cortact the data warshouse group v
Emab Data Warchouse Suppors
Web: Data 'Warehouse Web Ste

e To Process:
o Select College Description (required)
o Select Department Description (required)

o For best viewing, select one CRN
= By default, Term equals the current term (this may be changed as needed

by selecting a different term from the prompt)

o Select Apply
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o To view meeting times, select from the first section:

To view Instructor(s) and meeting days and times, pl select "C

wpound Layout™ from the following reports: None v

~I Compound Layout
Instructror
Meeting Times

o To view the Class list, select from this section:

To view Class List, please select “Class List” or "Class List with Instructor” from the following reports: None v

Class List
Class List with Instructor

o To export class list with meeting schedule:

= Collapse the prompt section

Class List

IE |

Sonn * Required Fields:College Description and Dept Description
You may limit based on all of any of the prompts. After required prompts are selected, select other prompts if needed then select Apply.

For best viewing, view one CRN at a time.

Term Description Fall 2018 >  Subject Code —Select Value =l cm x|
* College Description i Course Number i Instructor Full Name =l
* Dept Description >l Section Title —Select Value =l Primary Indicator =l Reset »

= Will look like

Class List

= Collapse the dashboard footer section

If you have any questions or comments, please contact the data warehouse group via:
Email: Data Warehouse Support
Web: Data Warehouse Web Site
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= Printto HTML
e Page Options, Print, Printable HTML

/ Edit Dashboard !
(X] Printable PDF L print <
@ Printable HTML @ Export to Excel v

GE Refresh !

E Add To Briefing Book

Create Bookmark Link

Create Prompted Link

eports: None
Apply Saved Customization »
Save Current Customization... "
Edit Saved Customizations...
None
Clear My Customization
= Or

= Export to Excel

e Page Options, Export to Excel, Export Current Page

Hil

/ Edit Dashboard

Bl print b
[31 Export Current Page rg Export to Excel »
@ Export Entire Dashboard m Refresh

E Add To Briefing Book

Create Bookmark Link i

Create Prompted Link

Apply Saved Customization »
Save Current Customization... ;
Edit Saved Customizations...

Clear My Customization
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= To export class list without meeting schedule

No need to collapse any sections first

Select class list report with instructor

Select export at the bottom of the report

Export to excel or .mht

This works well with one or more CRNs or for a specific

Instructor
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TOOLS AND MENUS

Prompts (drop down lists)
e Select one or more values from the drop-down list or
e Type directly into the drop-down box or
e Search for something specific (at the bottom of the drop down list is a search box)
e Select Apply (this will process the report based on what you selected in the
prompts)
Page Options

#| Advanced Welp v Sign ot ©O

Page Options

=02

.‘_L Print »
2| Export to Excel
) Refresh
B Add Yo Brefing Bcok
Create Bookmark Link
Create Prompted Link
Apply Saved Customizabion »
Save Current Customization...,
Edit Saved Customizations...,
Clear My Customization

Print and Export
e Dashboard (will print or export entire dashboard, all pages)
e Page (will print or export the current page you are on)
e Report (will print or export only the report section you have selected)

e Print
o Printable PDF

o Printable HTML (includes more options for resizing, headers and footers)

e Export
o PDF
o Excel 2007+ (formatted data, totals are static)
o PowerPoint 2007+
o Web Archive (.mht)
o Data

= (CSV Format (raw, unformatted data, no totals)
= Tab delimited Format
= XML Format
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Rows Visible (how to view all rows of data)
e By default, only a certain number of rows will be visible. If there are additional rows
available, you will see the arrows below. Select the double arrow to view the next

500 rows of data.

3% P Rowst .25

Drill to Detail
e Ifafield in areportis blue, there is additional detail available. Click on the field and

a new browser window will open.

Add Column
e Rightclick on a column name, select Include Column, then select from the available

columns

Move Column
e Hover cursor over a column name until you see the double arrow cross icon 4%”
e Then left click to select and drag column below the column name until you see a
highlighted area where you want to drag it to

e Or, right click and select Move Column, then select Left or Right

Exclude Column

e Rightclick on a column name, select Exclude Column

Hide/Unhide Sections

e Select the down arrow at the top left of the section to hide
Summan,-‘ by Org & Fund

e Select the right arrow at the top left of the section to unhide

Summary by Org & Fund

Page 9



Save Current Customization

e From the Page Options menu (upper right), select “Save Current Customizations...”

Open »  Sgned In As N

C

B

# Edit Dashbosrd
&b Prent '
25 Export to Excel '
) Refresh
i Add To Brefing Book
Croate Bockmark Link
Create Prompted Link
Agply Saved Customization  +
ISav.CunnCmnw..]

Edit Seved Customizations...
Cear My Customization LA

e Then add a meaningful name

e To apply this customization to this dashboard each time you open it, select “Make
this my default for this page”

Save Current Customization 289
Name E&G Instructional
Savefor = Me
Others  Set Parmusions
¥ Maka this my default for this page

OK | Cancel |

Clear Customization

e From the Page Options menu (upper right), select “Clear My Customization”

Open~ | Signed In As (N ~
L[]

I Page Options

# Edit Dashboard
L}, Print »
E] Export to Excel »
@) Refresh
[ Add To Briefing Book }
Create Bookmark Link
Create Prompted Link
Apply Saved Customization »
Save Current Customization...
Edit Saved Customizations...

[ Clear My Customization ] Apy
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Open Custom report

e To view reports that have been saved as customizations
e The newly created customization, plus any others you have available to you, will
now be accessible from the Page Options menu

e Select “Apply Saved Customization” and select customization from the list

=

# Edit Dashboard .

L, print ,

#] Export to Excel ,

(6] Refresh

B Add To Briefing Book i
Create Bookmark Link
Create Prompted Link

E&G Instructional =i Apply Saved Customization » |

Subtotal

e Right click on a column name, select “Show Subtotal”, then select location

90 Sort Column 0
Keep Only '
Remove ’

[ stow subtotal v L none
Show Row level Grand Total C After Values
Show Column level Grand Total  » Before Values
Exclude cokimn At the Baginning
Inciude cokumn ' At the End
Move Column ’
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Grand Total
e Right click on a column name, select “Show Row level Grand Total”, or “Show

Column level Grand Total”, then select location

¥ Sort Column ’
Keop Only ’
Remove ’
Show Subtotal »

Show Row lavel Grand Total ’ Nene
Show Column level Grand Total  + Before Values

Exclude cohumn v After Values

Add Pivot Table Section
e Hover cursor over a column name until you see the double arrow cross icon %b
e Then left click to select and drag column above the column name until you see a
highlighted area named “Sections”
o This will move the column above the report

¥ Budget Detad

e

Org Fund  Account Account Description Program Level 3 Activity Document Code Document Reference Number

e Or, right click and select Move Column, To Sections

Add Pivot Table Prompt
e Hover cursor over a column name until you see the double arrow cross icon 4%9
e Then left click to select and drag column above the column name until you see a
highlighted area named “Pivot Table Prompts”
o This will move the column above the report as a prompt (drop-down list)

¥ Budget Detal

| Pt T e Frmes

Org Fund  Account Account Description Program Level 3 Activity Dx Code t Ref Numis

e Or, right click and select Move Column, To Prompts
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Browser Settings

Pop-Up Blocker

Internet Explorer

Chrome

Mozilla Firefox

From the Tools Menu, hover over the
Pop-up Blocker item, and select “Pop-
up Blocker settings” option in the fly-
out menu. Add *.rpi.edu to the list of

Allowed sites

Delete browsing Ristosy...

inPrry

wiirg Ctri=Shift-3
Tum on Trackng ProtecSon

ActiveX Fitenng

Add see 1o Agps

View downioads Gige)

Pop-1p Blocks ’

Tum off Pop-up Blocker
SenactScreen Fiter Pop-up Blocker settngs
Manage media Scenses

Manage add-ons

Compabbility Vies setings

Windows Update

Peformance dashboasd Curi= Shift=U

F12 Develop!
OneNote Linked Netes

Send to OneNote

Peport wehute pssblerme

Intermet cptions

Settings, select “show advanced
settings...” at the bottom, under
Privacy select content settings, under
Pop-ups select manage exceptions,
type *.rpi.edu, select Allow

Options, content, exceptions, add

(e

https://obiee.server.rpi.edu

ntent

ORM corrtwnt

Pop-ups

Fonts & Colors

Languages
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Mozilla Firefox: Adobe Flash (Shockwave Flash) must be enabled (to view graphics like charts)

1. Top Right of screen, will
open menu of options. Select
“Add-ons”.

a@o&a

- 100% +
O < B’
New Window  New Private Save Page
Window
8 0 @
Print History Full Screen
b Find Options
) ;' Mauge your add-ons ((M-M-Aﬂ
3 Developer
‘
. © signintosync
‘
K3 Customize ® O

<

2. From top left, select
Plugins

3. Select “Update Now”:

Shockwave Flash
Shockwave Flash 18.0 r0

about:addons

(' &) Firefox

A Shockwave Flash is known to be vulnerable and should be updated. Update Now

Options Ask to Activate %

More

5. Sel@ct “Save File”:

e

You have chosen to opery

* flashplayer2S _xa_installexe
which is: Binary File (1,1 MB)
trom: hitpsy/ /sdmdownload adobe.com

Would you like to save this file?

yes

\ Opening Nashplayer2S_xa_installexe

wow File Cancel |

6. It will ask do you want to install, answer

n L] Accbe Flash Payes mt

(=" ST A TR £ A A B

Adcbe e Paye

IMPORTANT  Your upadalé cymirm fuwe rhearily changed (e Wi

Crods yout Lpsan: Cptym
* AR AQCDE 00 LA UPARES [TeCoOMne el

Notry ow 8 tetad ypdaies
NEVET CRECK 106 UPaaNes (A0L FECONMenoed)

7. Select auto update option, then “Next”

4. Recommend, do not leave boxes checked under “Optional
offers”, select “Install now”

Teews & conditions:
P (g P S v DB,

tut pon
[ -

g

P Tl
——y o ma T
wen

e wre] Tam Ky by il Saoetey
Sy Py s T Ll &
panmre:

8. Select “Finish” and restart

browser
-
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Internet Explorer, Clear Cache

(If menu in isn’t visible or there is no content, in IE, the cache may need to be cleared)

1. Hit F12 (on your keyboard) to display developer tools (or from the menu bar, select Tools, then F12 Developer Tools

2. Select the “Network” tab

3. Click the “Clear Browser Cache” button (4™ from the left)

4. Restart browser

Metwork Ul Responsiveness

Under Tools, Delete browsing history...

SUMMAR DET“ iClear browser cache... (Ctrl + R i
and / or

Check all of the boxes in the Delete Browsing History window
Click Delete on the bottom of the window

. o

P~

Fle Edt View Favorit

s © ABCN.. G Google ) Delete browsing history...

Tum on Tracking Protection

RenE _Anmx Fitering ‘

Reopen st browsing sessuco

Add ste to Apps
View downloads
HOME DIREC Pop-up Blocker

RPInfo: Ren  Smertseren Fier

Manage media licenses
Webmail | Events Ca Manasge add-ons

Compatibdity View settings
Academics & R :
= Degree Programs ubtcnbe to this feed
« Academic Calend Feed discoven

* Admissions: Unde Windows Update
« Computational Ce
« Education for Wo Pedormance dashboard
* The Office of Gra
F12 T
« Course Webd Sitet Duvelope: Teols

= Final Evame A mee a e aer

CirteShift-Del  Bu.. 2 Fide.. > SYMS

Ctrl=Shift+P

* RENSSELAER’
= -
. d

LMS | SIS | Respite

Students

Advising & Learning
Bursar

Career Developmer
Center for Commun
Ctrle Shift«U Dean of Students
Financial Aid
First-Year Experien

Memory Emulation (i

Delete Hrowsng Heory

o Preserve Favortes wetstte data
e ook and Nerporary Itaetat B that et voor feerrs
wemBie 20 reae Orwiwerces end Saey Serne

¥ Tewaaeary [naermet thes 2ol mebass fies
Copes of natpager, mages, s madhe $ut ary srvee for fasse
g

o Cootoes acel wedste data
Fies or databies S Oy o coraler By aeteiiey 19 Shve
pefoerots o surive sehite b brrant

¥ Wstory
Lo of weteles pou hene valed

¥ Dowrdsed Hetory
Lt of S s have dowediaded

! Tarm data
Sewnd erheruton St you fase bpved v dewn

¥ Pasewoeds
Sond Zaninards At e RAmatly find 1 whw) o 530 11
5 B weba0e yiu/ o2 ravounly v

¥ Trackng Pestection, Actwve Fiteeing asd Do Mat Track
&t of wabenes 2oduded Tom Mareg, daty wed by Trading
Pretechon 10 4ot Whee 005 MV S Aonaiolly Dt Sha ) et
ooyl pr SE 9] Sacetons 1 On e Tred reguests

oo a0 Loomed b Cent Sorcal

You will eventually after a short period of time, depending on your
First-vear personal amount of history since the last cache clear, see a pop-up on
the bottom of your browser. Click the x to remove the pop-up.

Internet Explonmr has finished delebing the selected browsing history
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CONTACT INFORMATION

If you have any questions or comments,
please E-mail the data warehouse group:
Email: Data Warehouse Support

lacs-dw-sup@lists.rpi.edu
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NOTES
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