BANNER User Support Rensselaer

Enterprise Information Services (EIS) Rensselaer Polytechnic Institute
Troy, New York 12180-3590

Research Administration & Finance

Navigation and Explanation of Commonly Used Forms:

FRAPROP — Proposal Maintenance Form
FRABUDP - Proposal Budget Form
FRAGRNT — Grant Maintenance Form
FTMAGCY - Agency Code Maintenance Form
FGIRUGT — Grant Inception To Date Form
FTMFUND - Fund Code Maintenance Form

*

< Note: All Banner data/information displayed in this document reflects training/sample data.
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FRAPROP: Proposal Maintenance Form

Use this form to enter or update proposal information related to proposals such as:
e personnel & chargeout information
e indirect cost and cost share amounts
e subject reviews

Notes:
v' When using fund/organization security, access to this form is controlled by the Responsible
Organization code entered on the proposal. Without this code, you will be denied access to
this form.

X @elluclan  Proposal Maintenance FRAPROP 9.3.6 [RPI MOD] (BNRCLN)

Proposal Code: |22604265H I .| Proposal Text Exists: Ii Go iI

Get Started: Complete the fields above and click Go. To search by name, press TAB from an ID field, enter your search criteria, and then press ENTER.
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Enter Proposal Code, Click Go

X @ ellucian Proposal Maintenance FRAPROP 9.3.6 [RPI MOD] (BNRCLN)
Proposal Code: 22604265H Proposal Text Exists: \W\
Main Proposal Agency Location Cost Code Personnel User Defined Data Pass Through Agency Chargeout RPI Cost Sharing
™ MAIN Insert (@ Delete  ¥g Copy =, Filter
Chart of Accounts * ‘ Project Start Date * \m‘
Responsible |@\ NEST Project End Date \m\
Organization
Long Title * | Computer Network and Sensor Systems Grant \:I:l
Title * |Computer Network and Sensor S | Budget Start Date \:@\
Agency (521198289 | .| | US Dept of Education BudgetEndDate | |m]
Principal Investigator |:I:\ Expected Date \:@\
ID
Amount Requested |m‘ Related Proposal
Pass Through Indicator Probability Rate ‘EII|
Original Date * | =| Proposal Type | —|
Due Date I:E| Category \Zl:| Federal
Submit Date I@| Sub Category \:l:|
Status  [D - | Declined CFDA Number | |
Alternate Description | Sponsor ID \
Status Date |m|
™ DETAILS
Total Cost |m| Comments | Sponsor quidelines do not allow for the recovery of Indirect Costs. Since all costs are for felloy
Unrecovered Indirect |7|
Cost Amount
»

To create a proposal:

1.

4.

Enter the proposal code or ‘Next’ in the Proposal Code field and click ‘Go’
a. Click on the Search button (...) next to the proposal code field to search for an
existing proposal code (FRIPROP)
Navigate to the Main tab (click on the Main) Enter the following required fields:
a. Chart of Accounts (COA)
b. Responsible Organization
c. Long Title of the proposal
d. Project Period - start date
e. Agency Code
Enter additional Eroi)osal information by clicking on the horizontal tabs or clicking the

Related menu in the top right corner of the screen. Additional functions such
as copying a proposal or navigating to other forms such as FRABUDP and FRIPRST
are also available under the Options menu.

Save the record

To Copy a Proposal:

1.
2.

3.

Enter a unique proposal code or ‘Next’ in the Proposal Code field and click ‘Go’
Navigate to the Main tab (click on the Main)

Click on the Related menu L= , in the top right corner of the screen, choose ‘Copy
Proposal Information’
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FRABUDP: Proposal Budget Form

Use this form to create proposal budgets. There are three ways to create a proposal budget:

e By manually entering budget information on this form
e By copying information from an existing budget
e By consolidating multiple budgets into a single budget

Note:

v" When copying information from existing proposal budgets, you can change the
information as needed prior to saving the new proposal budget.

X  @ellucian  Proposal Budget FRABUDP 9.3.6 (BNRCLN) B =] o TN

Proposal: I I'"‘ Budget Code: | ‘".| { Go }

Get Started: Complete the fields above and click Go. To search by name, press TAB from an ID field, enter your search criteria, and then press ENTER

Enter Proposal Code, Click Go

X @ ellucian Proposal Budget FRABUDP 9.3 6 (BNRCLN)

Proposal: 2219 Computational Alloy Design for Gene Budget Code: 003 [W]
Budget Detail
~ HEADER Insert [@ Delete  ¥g Copy V. Filter
Budget Description * @ | Type \Z':|
Chart of Accounts * |9 . Indirect Cost Basis |MTDC .
Code
I:‘ Select Budgets Indirect Cost Rate  |037 v |
Code
Budget Begin Date * |@| Cost Share Basis \:I:\
Code
End Date |@| Cost Share Rate \:I:\
Code
Duration 36 Fringe Rate ‘m‘
Submission Date Total Requested ‘W|
Amount

Year |03 ‘
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To create a budget proposal:

1. Enter the proposal code in the proposal code field.
a. Click on the Search button next to the proposal code field to search for an
existing proposal code (FRIPROP)
2. Enter the budget code in the budget code field. Click on ‘Go’
3. To use an existing budget to create budget detail lines in the new budget
a. Click on the Select Budgets checkbox. A form, FRCBSEL, will display for the
user to query to find the budget(s) to be copied
b. Select the Select check box for the budgets to be copied. If more than one
budget is selected, Banner will consolidate the budget information into the
new budget.
c. Click Create Budget Detail under the Options menu. Banner will create a
budget detail line in the new budget and return to FRABUDP.
d. Make any necessary changes
e. Save the record
4. Enter any of the following optional information:
a. Year
b. Type of Budget
c. Fringe Rate

5. To create a new budget, click on the Related menuI - I in the top right corner of
the screen, choose Proposal Budget Detail Window to enter budget detalil
information

6. Save the record
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FRAGRNT: Grant Maintenance Form

Use this form to enter or update grant information, as well as maintain:

e Personnel & chargeout information
e Indirect cost and Cost Share amounts
e Subject reviews

Note:

v" When using fund/organization security, access to this form is controlled by the
Responsible Organization code entered on the grant. Without this code, you will be
denied access to this form.

X @ellcian

Grant Maintenance FRAGRNT 9.3.8 [RPI MOD] (BNRCLN)

Grant: | Proposal: |

Grant Text Exists:

(et Started: Complate the fields above and click Go. To search by name, press TAB from an ID field, enter your search criteria, and then press ENTER.

X  @ellucian

Grant Maintenance FRAGRNT 9.3.8 [RPI MOD] (BNRCLN)

~ DETAILS

Unrecovered Indirect

Cost

Grant: 135486 Proposal:  Grant Text Exists: |W|
Grant Agency Location Cost Code Personnel Billing User Defined Data Effort Reporting Pass Through Agency Chargeout
¥ MAIN Insert (@ Delete W Copy W, Filter
Chart of Accounts * D:J Pass Through Indicator
Responsible * 4034 -.. | Off of Capital Finance and Banking Aftemate Description | |
Organization
Long Title * CAPITAL FUNDING SOURCE U¢] StawsDate (07012000  [m|
Title ® \M\ Gurrent Amount ‘—‘
D Regquires Effort Certification Cumulative Amount ‘—‘
Agency \:l:| Maximum Amount ‘ ‘
\

Principal Investigator \@[| Potter, Winifred M. Total Recipient Share ‘
D
Project Start Date * \m\ Related Grant
Project End Date \:@\ Grant Type \:[\

Proposal \:l:‘ Category \:I:\
Termination Date \:'E\ Sub Category \:E\
Expenditure End \:'E\ CFDA Number \:I:\

Date
Status  |A - | Active Sponsor D |

¥a Cop Y, Filte

Comments
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To Create a Grant With or Without Existing Proposal Information

1. Enter the grant code or ‘Next’ in the proposal code field.
a. Click on the Search button next to the proposal code field to search for an existing
proposal code (FRIGRNT)

2. Enter the proposal code associated with the grant. — optional

3. Click ‘Go’

4. If a proposal code was entered in the key block, information for that proposal will display for
the grant.

5. Enter the following required fields:
a. Chart of Accounts (COA)
b. Responsible Organization
c. Long Title of the proposal
d. Project Period - start date
6. Click on the tabs across the form to enter additional information relating to:
Grant Agency
Location
Cost Code
Personnel
Billing
User Defined Data
Chargeout Amount
Estimated Count of Employees
Inquiry Subject Review
Update Subject Review
Related Proposals
RPI Cost Sharing
. Income Detall
n. Report Tracking
7. Save the record

I3TATTSe@roo0oTy

To Copy a Information From an Existing Grant to a New Grant:

1. Enter a unique grant code or ‘Next’ in the Grant Code field.
2. Navigate to the next block (cntl +page down or Block -> Next or Next Block button)

3. Click on the Related menu L=~ , in the top right corner of the screen, choose ‘Copy
Grant Information’

4. Enter the grant code from which you want to copy information in the Copy From

Grant code field.

Click OK

Save the record

oo
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ETMAGCY: Agency Maintenance Form

Use form to create and maintain a list of agencies external to your installation for reporting
purposes.

X @ellucian  Agency Code Maintenance FTMAGCY 9.3.8 (BNRCLN)

Agency: I I | + | \ Go \

Get Started: Complete the fields above and click Go. To search by name, press TAB from an ID field, enter your search criteria, and then press ENTER

For new agency codes:
1. Enter the external agency code in the Agency field or ‘Next’ to generate a
sequential ID number.
Enter the Agency Name
Click on ‘Go’
Enter Contact and Address information
Save the record

abrwn

For existing agency codes:
1. Enter the external agency code. The Agency name will display
2. Click on ‘Go’
3. Click on either the Agency Information or Address tab to display current agency
information.
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FGIRUGT: Grant Inception To Date Form

Use form to display grant totals by account type, current period transactions and encumbrance details for
the specified grant. Access to this form is inquiry only.

X @ellucian  FGIRUGT, RPI Grant 9.0 (BNRCLN) B B )

Form: FGIRUGT Chart: |9 J ( Go )
BNRCLN RPI TEST
03/15/2019 10:15:14 AM

Fisc Yr: \‘\7— Mon: \JAN—|
Project Period:  01/01/2005 B Grant: [J11547  |.
12/31/2010 NeTS-NR ROSS Net: A Ple
Benefit Rate: Grant Manager:  Christophe Carothers
o7
Overhead Rate: Agency: National Science Fou
Inc Flag: Funds:

Get Started: Complete the fields above and click Go. To search by name, press TAB from an ID field, enter your search criteria, and then press ENTER

X @ellucian  FGIRUGT, RPI Grant 9.0 (BNRCLN) R B & #
Form: FGIRUGT BNRCLNRPITEST 03/15/2019 101514 AM  Chart: (9] ([ sartover
Fisc Yr: [17 | Mon: [JAN |
Project Period:  01/01/2005 - 12/31/2010 Grant: [J11547 |- NeTS-NRROSS.Net: A Platform
Benefit Rate: 07 GrantManager: Christophe Carothers  Overhead Rate: Agency:  National Science Fou
IncFlag:  Funds: [A11550 A11547 A11549 |

~ FGIRUGT, RPI GRANT Edinsert @@ Delete g Copy | ¥, Filter | .
Atyp Title Adj. Budget To Date Actv. Period Actv. Bud. RSRV. Bal. Avail.

Faculty Salar 69,675.02 6967502 7 0.00 0.00
Staff Salarie 27,412.50 27,412.50 0.00 0.00 0.00
Employee Bene 35,827.29 35,827.20 0.00 0.00 0.00
Student Wages 97,061.83 97,061.83 0.00 0.00 0.00
Miscellaneous 105,247.00 105,247.00 0.00 0.00 0.00
Supplies & Se 7,583.51 758351 0.00 0.00 0.00
Travel 4,512.89 4512.89 0.00 0.00 0.00
Library Mater 460.12 460.12 0.00 0.00 0.00
Equipment 34,600.00 34,600.00 0.00 0.00 0.00
Other 51753 517.53 0.00 0.00 0.00

[Jof2» M | |10 7] PerPage Record 1 of 12

v TOTAL Einsert (@ Delete Ty C T, Fite

Adj. Budget To Date Actv. Period Actv. Bud. RSRV. Bal. Avail
Total Labor [ 335,223 64| [ 335,223 64| [ 0.00] [ 0.00] [ 0.00]
Total Exp [ 175,267.61| [ 175,267 61 [ 0.00] [ 0.00] [ 0.00]
Total Trans [ -10,491.25| [ -10,491.25| [ 0.00] [ 0.00] [ 0.00]
Grant Totals [ 500,000.00| [ 500,000.00| [ 0.00] [ 0.00] [ 0.00]
- - | m—

1. Key Block: Chart of Accounts (9) and Fiscal Year will default. Enter Month 3 letter abbreviation
code, Grant code number and press ‘Enter’ to get the Grant Title.
= Alist of funds associated with the Grant code will be displayed in the Funds field. You will
only view information for those funds to which you have access to.
» If a *“*Funds Incomplete**’ flag appears, review the list of funds to determine which funds are
excluded/included.
= Click ‘Go’ to populate information in the Detail Block.

2. Detail Block: Displays summary information by account type. Totals are displayed for Adjusted
Budget, (Inception) to data activity, (current) period activity, budget reservation (encumbrance), and
balance available. There is also a grand total.

= Use up/down arrows to move to the desired account type and
tab to access encumbrance value then
e Press List Field Values or F9 for detail information
= Press Start Over to re-enter Key Block information
= Press Exit to return to Menu(F()
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FGIRUGT — continued.

3. Current Period Transactions: If you clicked next to an amount in the Current Period Activity
column and pressed List of Values(F9), the following information will be displayed:

X  @ellucian  FGIRUGT, RPI Grant 9.0 (BNRCLN) B & 1
Form: FGIRUGT BNRCLN RPITEST 03/15/2019 10:20:08 AM Chart: |9 0 AT LAST RECORD
Fisc Yr: |06 | Mon: |JAN |
Project Period:  01/01/2005 - 12/31/2010 Grant: [J11547 |- NeTS-NR ROSS Net A Platform f
Benefit Rate: 07 GrantManager: Christophe Carothers Overhead Rate: Agency: National Science Fou

Inc Flag: Funds: |A11547 A11549 A11550 |

~ PAYROLL INFORMATION E3insert (@ Delete  Fm Copy |, Filter

Current Period [MisceHaneouS Non-Labor Payroll

Transactions For
Fund Date Type Document Ref Document Acct Acct Description Amount

A11549  01/18/06 GFA1 J0178654 186 GFA for 660204805- 0005 J 3,100.00

[ ]

Total 3,100.00
Record 2 of 2

e |If the transaction is a labor transaction, and if you are authorized to view labor detail for
specific fund, press List of Values to access labor detail (if available).
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FGIRUGT — continued.

4. Encumbrances and Budget Reservations: If you clicked next to an encumbrance amount in the
Budget Reservation column on the main screen and pressed List of Values, the following

information will be displayed:

¥  @ellucian  FGIRUGT, RPI Grant 9.0 (BNRCLN) B =] PR - )
Form: FGIRUGT BNRCLN RPI TEST 03/15/2019 10:20.08 AM Chart: (9 ] [ srtover ]
Fisc Yr: [DG ‘ Mon: ‘JAN ]

Project Period:  01/01/2005 - 12/31/2010 Grant: |J11547 |- NeTS-NR ROSS Net: A Platform f

Benefit Rate: 07 Grant Manager: Christophe Carothers Overhead Rate: Agency: National Science Fou

Inc Flag: Funds: ‘.A11547.A11549 A11550 |

¥ OPEN RESERVATIONS Insert @@ Delete Wg Copy Y, Filter

Reserv. Item Seq. Seq. Description Date Amount Liquidated Balance
A11550T1 0 1 Tuition Encumbrance 01/01/05 7237.00 0.00 7237.00
Total 7237.00

Record 1 of 1
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FTMEUND: Fund Code Maintenance Form

Use form to display fund code information.

Oracle Developer Forms Runtime - Web: Open = FTMFUND E|@| PZ|
File Edit Options Block lern Record Query Tools Help ORACLE
BYE BREEE %7 @ : :
"g_a Fund Code Maintenance FTMFURD 8.3 [RPIMOD]
Chart of Accounts: EI [ Active Status Last Activity Date: 22-AUG-2007 =l
Grant: 11105 EINASNOStngDrSkWSDIidiﬂcation Usi
Proposal:
Fund: siitos (7] Title: [MasaOstrogorsky Solidification Usi
Effective Date: 22 auc200r ([ Termination Date: 2z2auc20r ([ Next Change Date:
Expenditure End Date: @ Empl. Benefit Rate |40 [ Data Entry
Fund Type: ,F EI Sponsored Research [ Grant Requires Effort Certification
Predecessor Fund: A01 [Zl Federal Sponsored Research [ Fund Requires Effort Allocation
Financial Manager: [psoonsar7 [ ][ostrogorsky, leksander G.
Unbilled AR Account: [f'2 [*]aR Research Unhilled :
Revenue Account: latas—BFederal Grants & Contracts Direct o
Bank: ,;EBank of Armerica Dishursement 7
Cash Receipt Bank Code: ’? EIElank of Armerica Concentration
Capitalization Fund Indicator: |Cap Different or Mo Cap -
Capitalization Equity Account: |5?3R E
Capitalization Funa: ssdons 7]
Multiple Fund Balance Indicator: Fund A
Restriction Indicator: |Unrestricted M
Defaults: Organization Program Activity Location
I . - 20 (7 .
[ e |
Chart of Accounts; Press LIST forvalid values. Press Edit for Mavigate Ta.
Record: 1/7 | .. | Listofvalu... | | <08C=>

To query on a specific fund code:
1. Since this form opens in input mode, the user needs to put the form in query mode by

. Filter | . . :
clicking on the Filter icon in the top right corner of the window, or F7

2. Enter the fund code in the Fund: field
3. Click on ‘Go’, or F8

4. By default, this form appears in ‘Multiple Records’ view. To switch to ‘Single Record’ view,

click on the singe record button at the top of the screen... ==

5. Additional fund information can be obtained by clicking on the Related menuI - I in the
top right corner of the screen.



